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Job description 

Early Years Area SENDCo

	Department
	Children’s Services

	Service
	SEND and Inclusive Practice

	Grade
	EIP salary points 8-11 (Soulbury)

	Reports to
	Early Years Adviser/SEND, SEND and Inclusion Service

	Responsible for
	N/A

	Job reference
	



	Job Purpose 

	To strengthen SEND and inclusive practice across early years providers and nurseries within a defined area, enabling settings to identify and meet children’s needs earlier and more consistently. 

The post holder will provide expert advice, support and challenge; build practitioner capability; coordinate early years SENDCo networks and training; and ensure children’s needs and provision are understood and planned for as they move into Reception and through to the end of Year 1.


	Context 

	The Early Years Area SENDCo sits within the SEND and Inclusive Practice Service and forms part of Norfolk’s developing early years SEND and inclusion offer across geographical zones. The role connects private, voluntary and independent providers, childminders, maintained and school-based nursery provision, schools, families and partner services, providing continuity from age three through Reception to the end of Year 1. It is distinct from roles focused primarily on helping children access provision: its emphasis is on the quality of SEND and inclusive practice within provision, early identification, planning to meet need, transition and workforce development.




	Accountabilities 

	Area oversight of SEND and inclusive practice
Maintains a detailed understanding of the quality, consistency and accessibility of SEND provision across early years providers and nurseries in the allocated area, identifying strengths, gaps and emerging pressures and coordinating proportionate support or challenge so that children can participate, progress and belong in local provision.



	Early identification and graduated support
Uses provider, family and partner intelligence, including information arising from two-year-old health checks and early identification duties, to help settings recognise emerging or multiple needs promptly, apply a graduated approach and put appropriate strategies and support in place before needs escalate.



	Advice, support and professional challenge
Provides timely, evidence-informed advice, modelling and challenge to setting leaders, SENDCos and practitioners on inclusive environments, reasonable adjustments, assess-plan-do-review cycles, outcomes, interventions and the effective use of available resources, escalating weak or inconsistent practice where necessary.


	Transition and continuity from early years to Year 1
Coordinates oversight of children entering early years provision and moving into Reception, supports timely information sharing and joint planning between families, providers and schools, monitors support through the end of Year 1 and enables a planned handover to school-based Inclusion Advisers for SEND.



	Provider SENDCo networks and workforce development
Supports area early years SENDCo networks and delivers or coordinates relevant SEND and inclusion training, creating a consistent practice community, strengthening practitioner confidence and helping settings embed inclusive universal and targeted practice.


	Partnership working with families and professionals
Promotes co-production with parents, carers and, in ways appropriate to their age and development, children; liaises with health, Portage, education, family support and other relevant professionals so that advice is joined up, responsibilities are clear and support is coordinated around the child and setting.



	Case consultation and pathway coordination
Provides consultation on children with emerging, complex or overlapping needs, supports settings to navigate local pathways and specialist advice and ensures referrals, statutory contributions and escalation are timely, proportionate and supported by clear evidence of provision and review.



	Quality assurance, intelligence and impact
Uses service data, provider feedback, review activity and professional judgement to evaluate reach, quality and impact; reports themes, risks and inequalities in access or practice; and recommends area or service-level improvement activity.



	Safeguarding, equality and statutory compliance
Promotes the welfare of children, supports providers to meet responsibilities under the SEND Code of Practice, Early Years Foundation Stage and Equality Act, handles information appropriately and identifies and escalates safeguarding, access, practice or statutory risks through agreed routes.




	
Person specification

	Skills and abilities:
	Essential (✓)
	Desirable (✓)

	Ability to establish credible, supportive and appropriately challenging relationships with early years leaders, SENDCos, practitioners, schools, families and partner professionals.

Ability to analyse complex information, exercise professional judgement, prioritise workload and provide clear recommendations.

Ability to coach, model practice, facilitate reflective professional dialogue and build capability without creating dependency.

Ability to coordinate complex transition planning and communicate sensitive information clearly, accurately and respectfully.

Ability to work independently across a dispersed area while contributing effectively to an area-based and countywide team.


	✓




✓



✓


✓



✓

	

	Knowledge and experience
	Essential (✓)
	Desirable (✓)

	Substantial successful teaching experience and evidence of improving outcomes for children and young people, including those with SEND.

Thorough knowledge of child development, the Early Years Foundation Stage, SEND Code of Practice, Equality Act duties, safeguarding and the graduated approach.

Experience of working with children, families, education leaders and multidisciplinary professionals to develop and review support that has brought about improvement.


Experience of developing or delivering networks, training, coaching or practice improvement activity.

Experience of transition planning between early years provision and school.

Knowledge of local early years funding, support and statutory pathways.


	✓



✓



✓



✓




✓
	














✓

	Qualifications
	Mandatory (✓)
	Indicative (✓)

	Qualified Teacher Status or an equivalent recognised teaching qualification appropriate to the role.

Early Years SENDCo, teaching, leadership, advisory or specialist qualification.


	✓


	


✓



This role involves regulated activity and regular contact with children and families. Appointment is subject to confirmation of suitability to work with children and an Enhanced Disclosure and Barring Service check, including the children’s barred list where applicable, in line with County Council policy.

	The Council’s values 
· Accountable – We are honest and accountable.
· Inclusive – We champion inclusivity and equity.
· Ambitious – We want a better future for Norfolk.
· Trusted – We build and maintain trust.



	Other Job Information 

	The post holder will work flexibly across a geographically dispersed area, visiting private, voluntary and independent providers, childminders, maintained and school-based nurseries, schools, partnership meetings and Council locations. Regular travel is required. The role involves handling sensitive child and family information, contributing to safeguarding and statutory discussions and balancing planned improvement activity with timely responses to emerging needs.




	General Information
· The job description details the main outcomes of the job and will be updated if these outcomes change.

· All work performed and duties undertaken must be carried out in accordance with relevant County Council and departmental policies and procedures, within legislation, and with regard to the needs of our customers and the diverse community we serve.

· Job holders will be expected to understand what is meant by safeguarding vulnerable groups (children, young people and adults) and how to raise concerns.

· Job holders will be expected to be flexible in their duties and carry out any other duties commensurate with the grade and falling within the general scope of the job, as requested by management.
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