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Job Description and Person Specification
 

Public Health Governance Lead
	Department 
	Adult Social Services Directorate

	Service 
	Public Health

	Grade
	K

	Reports to
	Public Health Governance & Compliance Manager

	Responsible for 
	Public Health Governance Officer

	JE reference
	JE6066



	Job Purpose

	To lead and coordinate governance activity across the whole Public Health service, ensuring consistent, high-quality governance systems and processes are implemented across all service areas. 

The role will support organisational readiness for Local Government Reorganisation (LGR), ensuring governance arrangements, decision-making processes and risk management systems are robust, aligned and fit for transition.


	Context 

	Public Health is responsible for delivering statutory duties of the Director of Public Health, commissioning mandated services, and working across partners to improve population health. 

The service operates across a range of delivery areas including core public health, Road Safety and Trading Standards, requiring consistent governance arrangements across diverse functions. 

This role sits within the governance and compliance function, supporting the Governance & Compliance Manager by embedding governance systems, coordinating corporate processes, and ensuring the directorate is prepared for organisational change, particularly Local Government Reorganisation (LGR).




	Accountabilities

	Lead the implementation and coordination of governance systems and processes across Public Health, ensuring consistency and alignment with corporate requirements and statutory expectations.


	Support the development and delivery of LGR governance readiness, including mapping current governance arrangements, identifying risks and gaps, and implementing transition plans for governance, decision-making and reporting structures.


	Coordinate and oversee democratic and decision-making processes, including Cabinet, Committee and Member reporting, ensuring submissions are timely, high-quality and compliant with corporate standards.

	Maintain and develop risk management arrangements, including supporting the development, monitoring and review of the Public Health risk register, ensuring risks are identified, escalated and managed appropriately.


	Lead the coordination of audit, assurance and inspection activity, ensuring actions are tracked, delivered and embedded across the directorate.


	Provide expert advice and guidance to managers across core Public Health, Road Safety and Trading Standards on good governance, policy compliance and decision-making processes, ensuring a consistent approach across services.


	Develop and maintain governance tools, templates and guidance, supporting officers to meet corporate and statutory requirements efficiently and effectively.


	Support the coordination of corporate programmes and internal processes, including business planning, reporting cycles and governance-related workstreams.


	Lead and manage staff within the governance function, ensuring delivery of high-quality support and continuous improvement.




Person specification

	Skills and abilities

	Essential
· Ability to lead and coordinate governance systems and processes across a complex organisation.

· Strong organisational and project management skills, with ability to manage multiple priorities.

· Excellent written and verbal communication skills, including report writing for senior audiences.

· Ability to interpret policy and apply it in a practical organisational context.

· Ability to build effective relationships with managers, senior officers and stakeholders.

· Ability to analyse complex information, identify risks and propose solutions.


	Knowledge/Experience

	Essential
· Experience of governance, assurance, or corporate processes in a public sector setting.

· Experience of supporting democratic processes and working with Members.

· Experience of managing projects or programmes with multiple stakeholders.

· Experience of risk management, audit, or assurance processes.

Desirable
· Understanding of public health systems and local authority functions.

· Experience of organisational change or transformation programmes (e.g. LGR).


	Qualifications

	Mandatory
· Degree or equivalent relevant experience.

Indicative
· Management or project management qualification.




	Other Job Information 

	
· The post holder will work across multiple service areas (Public Health, Road Safety, Trading Standards), requiring the ability to operate effectively across organisational boundaries. 

· The role will involve working on complex and sensitive governance issues, including engagement with senior leaders and elected Members. 

· The post holder will support organisational change in a dynamic policy environment, particularly in relation to Local Government Reorganisation. 

· The role requires flexibility to respond to competing priorities and tight deadlines.




The Council’s values 
· Accountable – We are honest and accountable.
· Inclusive – We champion inclusivity and equity.
· Ambitious - We want a better future for Norfolk.
· Trusted – We build and maintain trust.

General Information
The job description details the main outcomes of the job and will be updated if these outcomes change.

All work performed/duties undertaken must be carried out in accordance with relevant County Council and Departmental policies and procedures, within legislation, and with regard to the needs of our customers and the diverse community we serve. 

Job holders will be expected to understand what is meant by safeguarding vulnerable groups (children, young people and adults) and how to raise concerns.

Job holders will be expected to be flexible in their duties and carry out any other duties commensurate with the grade and falling within the general scope of the job, as requested by management.

Rewards and Benefits at Norfolk County Council

We offer a range of benefits working for Norfolk County Council, visit our Rewards and Benefits page to find out more. 

To view further information visit our Recruitment information for candidates pages.
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