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Job Description and Person Specification
 





Public Health Grant Compliance Lead

	Department 
	Adult Social Services Directorate

	Service 
	Public Health

	Grade
	K

	Reports to
	Public Health Governance & Compliance Manager

	Responsible for 
	(None initially – may supervise project/resource staff as required)

	JE reference
	JE6068



	Job Purpose 

	To lead the interpretation, implementation and operational delivery of public health grant compliance across the directorate and wider council, ensuring that all expenditure and activity meet statutory and grant conditions. The role will act as the subject matter expert on public health grant requirements and will lead compliance review activity, while supporting services to strengthen governance, assurance and readiness for Local Government Reorganisation (LGR).


	Context

	Public Health is responsible for delivering statutory duties of the Director of Public Health, commissioning mandated services and ensuring that expenditure of the ring-fenced public health grant complies with national conditions and delivers value for money. 

This role sits within the governance and compliance function, supporting the Governance & Compliance Manager to ensure robust systems of financial and governance assurance are in place across all areas of Public Health, including core services, Road Safety, Trading Standards and internally traded services. 

The role will have a key contribution to ensuring organisational readiness for LGR through strong governance, compliance and assurance processes.




	Accountabilities

	Act as the lead subject matter expert on public health grant conditions, interpreting national guidance and translating it into clear local policy, processes and practical advice for services across the directorate and wider council.


	Lead the development and implementation of systems, processes and tools to ensure compliance with public health grant conditions, ensuring these are embedded consistently across all service areas.


	Plan and deliver a programme of compliance checks, audits and reviews across both in-house services and externally commissioned provision, ensuring that all activity meets grant requirements and is supported by appropriate evidence.


	Identify, assess and manage risks relating to grant compliance, advising on corrective actions and working with service leads to ensure issues are resolved in a timely and effective manner.


	Provide expert advice and support to managers across Public Health, Road Safety, Trading Standards and internally traded services on compliant use of public health grant funding, ensuring a consistent and defensible approach across the organisation.


	Develop and maintain clear guidance, training and communication materials to build organisational understanding of grant conditions and strengthen compliance capability across teams.


	Support the coordination of audit and assurance activity, including preparing evidence for internal audit, external review and inspection, and ensuring actions are tracked and delivered.


	Contribute to financial and governance reporting, providing analysis, insight and assurance to senior management on compliance with grant conditions and associated risks.


	Support Local Government Reorganisation (LGR) readiness, ensuring that governance, processes, documentation and audit trails relating to grant compliance are robust, transferable and aligned with future organisational requirements.


	Work collaboratively with finance, commissioning and service leads to improve financial governance, transparency and value for money in the use of public health resources.




Person specification

	Skills and abilities

	Essential
· Ability to interpret complex policy, guidance and financial rules and apply them in a practical organisational context.

· Strong analytical skills, including ability to assess financial and governance risks.

· Excellent written and verbal communication skills, including ability to explain complex requirements clearly.

· Ability to plan and deliver audit, review or assurance programmes.

· Strong organisational and project management skills, managing multiple priorities and deadlines.

· Ability to influence and advise managers and senior stakeholders effectively.


	Knowledge/Experience

	Essential
· Experience of financial governance, audit, assurance or compliance within a public sector setting.

· Experience of interpreting policy or regulatory frameworks and applying them operationally.

· Experience of working across multiple services or teams in a complex organization.

· Experience of risk management and audit processes.

Desirable
· Knowledge of public health systems and services.

· Experience of working with grant funding or similar regulatory funding regimes.

· Experience of organisational change or transformation (e.g. LGR).


	Qualifications

	
Mandatory
· Degree or equivalent relevant experience.

Indicative
· Relevant professional or technical qualification (e.g. audit, finance, governance, project management).



	Other Job Information 

	
· The role will operate across a wide range of service areas, requiring the ability to navigate complex organisational structures and differing service delivery models. 

· The post holder will work on financial, governance and compliance issues that may be sensitive and high profile, requiring sound judgement and professionalism. 

· The role will involve close working with senior managers, finance teams, auditors and external stakeholders. 

· The post holder will contribute to a dynamic and evolving policy environment, particularly in relation to public health grant conditions and Local Government Reorganisation. 

· The role will require flexibility to respond to competing priorities and tight deadlines.




The Council’s values 
· Accountable – We are honest and accountable.
· Inclusive – We champion inclusivity and equity.
· Ambitious - We want a better future for Norfolk.
· Trusted – We build and maintain trust.

General Information
The job description details the main outcomes of the job and will be updated if these outcomes change.

All work performed/duties undertaken must be carried out in accordance with relevant County Council and Departmental policies and procedures, within legislation, and with regard to the needs of our customers and the diverse community we serve. 

Job holders will be expected to understand what is meant by safeguarding vulnerable groups (children, young people and adults) and how to raise concerns.

Job holders will be expected to be flexible in their duties and carry out any other duties commensurate with the grade and falling within the general scope of the job, as requested by management.

Rewards and Benefits at Norfolk County Council

We offer a range of benefits working for Norfolk County Council, visit our Rewards and Benefits page to find out more. 

To view further information visit our Recruitment information for candidates pages.
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