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Deputy Base Adviser for Autism


	Department 
	Children’s Services 

	Service 
	SEND & AP Strategy and Sufficiency

	Grade
	Soulbury  8-11

	Reports to
	Base Adviser for Autism

	Responsible for 
	N/A

	Job reference
	MJ2987/GC7069



	Job Purpose

	To support the strategic and operational delivery of high-quality autism provision across Specialist Resource Bases (SRBs) by developing guidance, strengthening practice, and ensuring consistent, inclusive, and evidence-informed approaches. 
The role works in partnership with schools and multi-agency services to improve outcomes for children and young people, oversees effective admissions and transitions, and uses data and quality assurance processes to drive continuous improvement. It also promotes collaboration, delivers training, champions neuroinclusive practice, and provides leadership support, including deputising where required.


	Context 

	
Autism Bases are areas within a mainstream school setting with a dedicated lead teacher(s) and high levels of support staff. They are an integral part of the school and provide additional support from trained staff for children and young people (CYP) with social communication difficulties or a diagnosis of autism. The Base provides a learning area which is calm and adapted to meet these needs when pupils have the potential to access mainstream learning experiences with reasonable adjustments.

Children and young people receive high-quality, meaningful teaching or intervention within the Base as determined by their needs at that time. This provision is designed to meet their individual needs while also supporting access to mainstream classes alongside their peers. The balance between time spent in the Base and in mainstream settings is flexible and should be responsive to each pupil’s needs to enable a gradual and purposeful inclusion into the mainstream curriculum.

Placements at the Autism Base are permanent, and the pupil will be on roll of the relevant mainstream school. 




	Accountabilities 

	Develop and maintain Autism Operational Guidance and associated processes ensuring consistent, compliant, and high-quality provision. 


	Work as a link professional partner with allocated SRBs, supporting school leaders and staff to embed effective practice, resulting in improved outcomes for children and young people.


	To foster and maintain multi agency links (e.g. Educational Psychologists), to ensure coordinated, holistic support for pupils and settings enabling in-depth school knowledge and understanding. 
 

	Facilitate high quality admissions, transitions, and place management processes, enabling timely placements and successful transitions for children and families.


	Support the development and monitoring of assessment and quality assurance processes within SRBs, ensuring provision is evidence-informed and impactful.


	Analyse and use data across the SRB network, to evaluate effectiveness, identify trends, and inform continuous improvement.


	Facilitate collaboration and knowledge-sharing across Autism Bases, Zone Inclusion Partnerships and other mechanisms, strengthening a community of practice and promoting consistent standards.


	Deliver and support training for school staff, building confidence and capability in autism-informed and inclusive approaches.


	Champion neuroinclusive and person-centred approaches, ensuring environments and practices meet individual needs and enable children to thrive.


	Uphold safeguarding responsibilities in line with statutory guidance and Local Authority policies.


	Deputising for the Base Adviser for Autism as required including but not limited to chairing of panel arrangements, triage, case escalation and other circumstances requiring targeted support.


	Lead SRB family wide initiatives as part of the agreed strategic development plan including developing system wide opportunities to ensure SRB schools and practice is shared across Norfolk Education System. 





Person specification

	Skills and abilities:
	Essential (ü)
	Desirable (ü)

	Ability to understand and embed latest legislative requirements including statutory and non-statutory guidance which supports the development of positive and safe behaviours

Ability to influence, support and challenge professional practice

Excellent communication and report-writing skills

Ability to blend specialist practice within mainstream provision, ensuring strategies and interventions are embedded effectively to support whole school inclusion.

Ability to work within an adaptive mainstream and/or specialist education environment

Exemplar teacher with evidence of substantial and sustained impact going above and beyond Quality First Teaching standards
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	Knowledge/Experience
	Essential (ü)
	Desirable (ü)

	Significant experience supporting autistic children and young people

Experience of multi-agency collaboration

Understanding of therapeutic and person-centred approaches

Experience developing effective SEND provision and learning environments

Experience leading or influencing practice across settings
	ü

ü
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	Qualifications
	Mandatory (ü)
	Indicative (ü)

	Qualified Teacher Status (QTS)

Degree-level qualification

Commitment to ongoing professional development

Ability to travel across Norfolk

Relevant SEND qualifications and/or CPD history

SENCO qualification 

Norfolk Steps trained or willing to gain upon appointment
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ü
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ü
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	The Council’s values 
· Accountable – We are honest and accountable.
· Inclusive – We champion inclusivity and equity.
· Ambitious - We want a better future for Norfolk.
· Trusted – We build and maintain trust.



	Other Job Information (special factors or constraints and physical requirements or environmental conditions that the job holder will encounter, including how long they last and how often they occur)

	
The post holder will be required to travel as part of the duties. The postholder will be responsible for own travel arrangements and these must be carried out in the most effective and efficient way to perform the job. The Autism Bases are located across Norfolk.

The role involves working with children with behaviours which challenge and may involve children who can become emotionally unregulated and require risk assessments.




	General Information
· The job description details the main outcomes of the job and will be updated if these outcomes change.

· All work performed/duties undertaken must be carried out in accordance with relevant County Council and Departmental policies and procedures, within legislation, and with regards to the needs of our customers and the diverse community we serve. 

· Job holders will be expected to understand what is meant by safeguarding vulnerable groups (children, young people and adults) and how to raise concerns.

· Job holders will be expected to be flexible in their duties and carry out any other duties commensurate with the grade and falling within the general scope of the job, as requested by management.
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