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Project Officer (All to Play For)


	Department 
	CES

	Service 
	Active Norfolk

	Grade
	G

	Reports to
	Senior Partnerships Officer – Programmes and Partnerships Team

	Responsible for 
	n/a

	Job reference
	JE6010 (MO10674)



	Job Purpose


	The role will co-ordinate the All to Play For mental health project across South Norfolk and Broadland. (All To Play For - Impact Report - Active Norfolk)

The role is responsible for embedding the programme within identified locations across Broadland and South Norfolk, and therefore establishing and coordinating supportive football based sessions for men experiencing mental health challenges, ensuring these are accessible, well-organised, and responsive to community need.

The postholder will play a key role in coordinating the project’s implementation, ensuring that partners are actively engaged in the delivery model and that sessions are delivered consistently and to a high standard, by the external coaches/providers. 
 
Working collaboratively with a range of local partners, stakeholders, and community organisations, the Project Officer will develop and maintain strong partnerships to support the effective implementation of All to Play For within Broadland and South Norfolk.  

The role will also require the postholder to work collaboratively across Active Norfolk’s wider workforce, inclusive of our Partnership and programmes, Active Communities, Marcomms, insight and procurement teams. Ensuring the right services and opportunities are provided in the right place, based on the best available insight.


This role requires a confident, proactive, and highly organised individual who can manage multiple priorities, build effective relationships, and ensure all project requirements are met. The Project Officer will be responsible for maintaining oversight of project activity, monitoring progress, and driving forward delivery to maximise the project’s reach, impact, and long-term sustainability within local communities.

If you are an adaptable individual with a keen interest in utilising physical activity to engage with a range of individuals, we encourage you to apply







	Context


	One of 43 Active Partnerships across England, Active Norfolk seeks to improve lives through the power of physical activity and increase activity levels for those impacted the most by a range of inequalities. As such we are always looking to engage closely with individuals and groups who face these inequalities. This includes having an inclusive culture that actively and warmly welcomes and encourages people from a range of backgrounds to join us in tackling these issues. Active Norfolk recognises the benefits of having people with lived experience as part of our team and as such we are keen to hear from anyone interested in making a difference.  
  
To deliver our work Active Norfolk requires a dynamic, ambitious and adaptable team that can develop and sustain relationships with a diverse range of partners and innovate to find new ways to help more people to be active. This role is crucial to ensuring that Active Norfolk is directing its energies where we can have most impact.  

The post is funded by the Broadland and South Norfolk Health and Wellbeing Partnerships, for a period of two years. 




	Accountabilities

	Project co-ordination of All to Play For in South Norfolk & Broadland, developing and implementing a structured approach to integrating and embedding All to Play For as a key tool to improve outcomes for residents.

	Develop and maintain relationships with external services working with vulnerable men and establish two-way referral pathways between services.

	Develop and maintain relationships with key programme stakeholders, across the health (NHS), public, private and VCSE sectors.

	Working with the Senior Partnerships Officer, seek investment to provide relevant services and opportunities to sustain and grow the All to Play For programme.

	To ensure project delivery is aligned to funder’s strategic priorities and manage relationship between funder and Active Norfolk.

	To attend some delivery to ensure quality assurance, processes are adhered to and to introduce external organisations to participants.

	Oversee the provision of All to Play For sessions with venues and sessional providers, escalating any major issues to the relevant Senior Partnerships Officer.

	Evaluation of project impact working closely with Insight and Evaluation Lead. Including data collection and data input. Prepare reports and present internally and externally, as required

	Project promotion, drive engagement and raise awareness about the project. This includes reaching out to local communities and working on strategies to ensure that the project is well-known and accessible to those who would benefit from it. In addition to driving traditional mass marketing techniques, targeted promotion is required within local support services, statutory and voluntary that are working with vulnerable males to raise awareness of the project.

	This role will potentially be working on projects, events or training with children and/or adults at risk, and therefore an awareness of safeguarding is necessary 








Person specification

	Skills and abilities:
	Essential (ü)
	Desirable (ü)

	Detailed knowledge of national and local sport, health, and local gov policy and strategy


Detailed knowledge of local gov, education, physical and health activity landscape

Influencing/advocacy with stakeholders and partners

Strong analytical skills

Excellent communication and interpersonal skills to develop and manage relationships with stakeholders.
	









ü

ü
	ü



ü



ü

	Knowledge/Experience
	Essential (ü)
	Desirable (ü)

	Significant experience in a project co-ordination role

Experience in working with a range of senior strategic stakeholders.

Experience of working in physical activity and/or health and well-being
	



	ü

· 


ü

	Qualifications
	Mandatory (ü)
	Indicative (ü)

	Educated to degree or equivalent in a relevant field

Evidence of continued professional, managerial and personal development.

Membership of relevant professional body.

	


ü
	ü




ü






	The Council’s values 
· Accountable – We are honest and accountable.
· Inclusive – We champion inclusivity and equity.
· Ambitious - We want a better future for Norfolk.
· Trusted – We build and maintain trust.



	Other Job Information 


	Flexible home and location based working for the duration.

Travel to and from All to Play For sessions regularly, and where required.

This role will require a DBS check





	General Information
· The job description details the main outcomes of the job and will be updated if these outcomes change.

· All work performed/duties undertaken must be carried out in accordance with relevant County Council and Departmental policies and procedures, within legislation, and with regards to the needs of our customers and the diverse community we serve. 

· Job holders will be expected to understand what is meant by safeguarding vulnerable groups (children, young people and adults) and how to raise concerns.

· Job holders will be expected to be flexible in their duties and carry out any other duties commensurate with the grade and falling within the general scope of the job, as requested by management.
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