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Job description 

Independent Reviewing Officer 

	Department 
	Children Services 

	Service 
	Independent Statutory Service 

	Grade
	L

	Reports to
	Service Manager 

	Responsible for 
	Looked After Children Reviews / Child Protection Conferences 

	Job reference
	GR0919



	Job Purpose

	To carry out the Statutory duties of the Independent Reviewing Officer for children who are Looked After and those children subject to a Child Protection plan

	Overview/Context

	The service must meet Statutory requirements and the standards set by Children's Services and the NSCB, within the context of the County Council's strategic ambitions, vision and corporate objectives.



	Principal Accountabilities 

	Ensuring the LA are meeting the requirements of regulations and statutory guidance in respect of Children who are Looked After and those subject to a Child Protection Plans


	To ensure Children who are Looked after and those children subject to Child Protection Plans are central to their planning and are advised and offered advocacy to ensure their views and wishes are taking into consideration 


	To give advice and guidance on decision-making to conference members and to ensure that the analysis and management of risk is reflected in the decisions made and in the recommendations of child protection plans 


	To ensure that care plans meet the needs of the individual children and young people and are progressed in a timely way 


	To contribute to the establishment and maintenance of quality standards in all aspects of writing and review care plans for children including promotion of user involvement and the involvement of all relevant agencies and ensuring equal opportunities 


	To maintain quality assurance systems to monitor practice in relation to the Reviewing process and Child protection planning, including oversight of the wider issues regarding safeguarding and care planning, in order to provide feedback on performance and contribute to the development of best practice.  


	Offering support, training, coaching and mentoring to Children Services colleagues in order to ensure that the best care is delivered to Norfolk’s most vulnerable children


	To be aware of changes in policy and law, and keep abreast of trends and research, sharing this knowledge within and outside the service. This may include contributing to training provision within Children Services or in conjunction with the Norfolk Safeguarding Childrens Board, and the development of policies and protocols. 


	To maintain effective operational links within Children Services and with other agencies and the Norfolk Safeguarding Children Board, including the provision of specialist advice and consultation 


	To participate in and ensure appropriate action is taken following internal and external inspections, Serious Care Reviews, audits and complaints. 





Person specification
	Qualifications:
	Essential ()
	Desirable ()

	A qualified social worker registered with Social Work England

Post qualification in social work.
Relevant management training/qualification.

	
	





	Knowledge/Experience
	Essential ()
	Desirable ()

	Minimum of 5 years post qualification experience working with children who are the subject of child protection plans and with looked after children.

Experience of chairing multi-agency meetings.

Experience as a supervisor. 

Experience of multi-disciplinary work.

Experience of professional risk assessment in childcare generally and child protection specifically.

Experience of evaluating, monitoring and developing the quality of childcare practice.

Management experience.
	











	


















	Aptitudes/Behaviours
	Essential ()
	Desirable ()

	Knowledge and understanding of childcare legislation, trends and developments and departmental policies and procedures.

Understanding of child development and family functioning.

The ability to assess the needs of children, including the risk of harm and need for protection.
The ability to chair meetings effectively.

The ability to work under pressure and take a positive approach to problem-solving.

The ability to communicate clearly and effectively.
The ability to distill, analyse and summarise complex ideas from diverse sources.

The ability to exercise authority appropriately.
Knowledge and understanding of, and commitment to, equal opportunities.

	



















	



	The Council’s values 
· Accountable – We are honest and accountable.
· Inclusive – We champion inclusivity and equity.
· Ambitious - We want a better future for Norfolk.
· Trusted – We build and maintain trust.
· 




	General Information
· The job description details the main outcomes of the job and will be updated if these outcomes change.

· All work performed/duties undertaken must be carried out in accordance with relevant County Council and Departmental policies and procedures, within legislation, and with regards to the needs of our customers and the diverse community we serve. 

· Job holders will be expected to understand what is meant by safeguarding vulnerable groups (children, young people and adults) and how to raise concerns.

Job holders will be expected to be flexible in their duties and carry out any other duties commensurate with the grade and falling within the general scope of the job, as requested by management.
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