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Job Description and Person Specification
 





Norfolk Road Safety Partnership Coordinator

	Department 
	Adult Social Services

	Service 
	Public Health

	Grade
	Scale J

	Reports to
	Road Safety Commissioning Manager

	Job reference
	JE5904



	Job Purpose 

	The purpose of this role is to work with partners across Norfolk’s Road Safety Partnership to co-ordinate and support partnership working, for example:

1. Data analytical group. 
1. Safe system working groups.
1. Collate and analyse Safety Indicators across partnership services.
1. Delivery of Road safety priorities and activities.
1. Partnerships performance reporting.  

The successful candidate will play a pivotal role in advancing the Safe System framework, being research and evidence led within the partnership. 

They will demonstrate a strong commitment to evaluation and behaviour change by collaborating with operational leads to develop, implement and review a strategic, prevention-focused and evidence-based plan of road safety activities.

The partnership’s road safety operational plan aims to reduce the number of fatalities and serious injuries resulting from road traffic collisions.


	Overview/Context

	
This post: 
1. Is funded by Norfolk’s Road Safety Partnership on a 2-year fixed term basis. 
1. Is hosted by Norfolk County Council’s Public Health Road Safety Team and will report into the Road Safety Commissioning Manager.
1. Will work closely with operational leads across partnership organisations. 

There are no direct reports into this post.  However, the partnership co-ordinator will support the Road Safety Commissioning Manager during leave periods.

Hybrid working arrangements are available. The main and contracted place of work will be Norfolk County Hall.

Some travel will be required and routine visits to Norfolk County Council is essential.



	Principal Accountabilities 

	
Support partners to co-ordinate the delivery or commissioning of road safety interventions approved and funded by Norfolk’s Road Safety Partnership.


	Coordinate Safe System working groups and encourage partners to work towards the ambitions, prioritises and safety indicators agreed by the partnership.


	Coordinate the partnership’s data analytical group, review data sets across the partnership, benchmark progress against comparable areas and create an annual report for the partnership to set prioritises and strategic direction.


	Support the sharing of information and joined up working between the data group, safe system working groups with the operational groups and wider partnerships including Community Safety Partnership, partnerships across public health, Highways, Norfolk Fire and Rescue and Norfolk Police.


	Support road safety partnership operational leads by completing performance reports against approved safety indicators to demonstrate the impact of road safety interventions and campaigns on reducing risk on the road network.  


	Review research on best practises and published papers, analyse social and health determinants and police collision data and trends to inform a partnership plan that prioritises prevention.


	Support partnership leads to prepare and write briefing papers and grant applications to secure internal and external funding as required by Norfolk’s road safety partnership.


	Support partner leads to co-ordinate the evaluation, recording of impact and behaviour change across all road safety interventions.

	Support the Communication Group and Road Safety Operational Leads to develop and deliver behaviour change and evidence led road safety campaign and intervention content.


	Ensure service level agreements, memorandum of understanding, risk registers and information sharing agreements are in place and updated across the partnership. 
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	Qualifications

	Essential
· Degree level qualification or significant experience.

· Behaviour change qualification or experience in working in an environment that encourages behaviour change.

Desirable
· Certification in project management or relevant experience in co-ordinating multiple projects.

· Enhanced DBS check


	Knowledge/Experience

	
Essential
· Significant experience of working within a partnership environment.

· Experience of drawing on research, diverse data sets and information to develop joint action plans.

· Proven experience of working collaboratively to influence engagement across different organisations.

· Excellent verbal communication skills with a proven record of successfully engaging with a variety of different audiences.

· Experience in preparing and writing clear and informative briefing papers and performance reports.

Desirable
· Knowledge and experience of the principles across the safe system framework.



	Aptitudes/Behaviours

	Essential
· Proactive to take the initiative and drive projects forward that address issues.

· Positively embraces new ways of working to enhance efficiencies.

· Ability to use own initiative with minimal supervision and within defined boundaries.

· Political awareness and empathy of different partnership service demands.

· Demonstrate a high ethical standard and integrity. 

· Ability to work to tight time frames and the emotional demand arising from conflicting or unpredictable demands and priorities.

· Strong team player and supports colleagues and partners to achieve shared outcomes.

· Excellent digital skills, adaptable to using different data platforms and digital programmes with confidence.



	Other Job Information 

	· This post is subject to an enhanced DBS check. 

· Some occasional weekend working maybe required to attend Road Safety events.





The Council’s values 
· Accountable – We are honest and accountable.
· Inclusive – We champion inclusivity and equity.
· Ambitious - We want a better future for Norfolk.
· Trusted – We build and maintain trust.

General Information
The job description details the main outcomes of the job and will be updated if these outcomes change.

All work performed/duties undertaken must be carried out in accordance with relevant County Council and Departmental policies and procedures, within legislation, and with regard to the needs of our customers and the diverse community we serve. 

Job holders will be expected to understand what is meant by safeguarding vulnerable groups (children, young people and adults) and how to raise concerns.

Job holders will be expected to be flexible in their duties and carry out any other duties commensurate with the grade and falling within the general scope of the job, as requested by management.


Rewards and Benefits at Norfolk County Council

We offer a range of benefits working for Norfolk County Council, visit our Rewards and Benefits page to find out more. 

To view further information visit our Recruitment information for candidates pages.
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