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Transition and SEND Adviser


	Department 
	Children’s Services

	Service 
	Safeguarding, Partnerships and Opportunity

	Grade
	Scale K

	Reports to
	Adviser Children-in-Care, SEND Lead

	Responsible for 
	Improving education, employment and training (EET) outcomes for children in care and care leavers

	Job reference
	



	Job Purpose 

	To improve educational outcomes for children in care and the wider Virtual School cohorts through a specific focus on those children and young people with SEND and those children and young people with SEND at key transition points.

	Context 

	The Virtual School has a statutory function to promote educational outcomes for children in care and children previously in care. There are additional duties, currently non statutory, for children with a social worker and in kinship care.  



	Accountabilities 

	Assist the SEND Lead Adviser in the development and promotion of strategy, policy, and practice to improve EET outcomes for looked after children and care leavers with SEND.


	Challenge and support schools and settings to close the attainment and progress gap for children in care. Expect and promote a culture of high aspirations and support ambitious trajectories for improved outcomes ensuring children FLOURISH.


	Work with schools, settings, LA SEND teams to develop and promote inclusive practice that meets the diverse needs of SEND pupils


	Assist the SEND Lead Adviser in the development and promotion of strategy, policy, and practice to improve transitions across all key stages


	Work with the Transitions Adviser to identify Y10/11 at risk of NEET and track the support for those young people identified as needing an enhanced transition package to access suitable education, employment and training at Post 16 with the aim of increasing EET rates in Key Stage 5.


	Support the production by schools/settings/carers of timely, effective, and high-quality Personal Education Plans (PEPs) to ensure that the focus is on educational outcomes and onward educational pathways.


	Keep abreast of changes in policy and practice in respect of services for children in care and care leavers. Have an up to date and well-informed knowledge of the educational landscape to support and challenge settings in an informed way. 


	At all times, act in a way which promotes and supports the safety, safeguarding, and well-being of vulnerable pupils so that they are safe and able to achieve their potential. . Suitable to work with vulnerable children and young people as evidenced by full clear DBS check


	To carry out any other tasks as appropriate to the context and grade of the post




Person specification

	Qualifications

Essential
Relevant Level 4 qualification or equivalent experience
A relevant qualification in education or social care (or equivalent experience)

Desirable
Qualified teacher status (QTS)


	Skills and knowledge:

	Essential
Demonstrate a good understanding of the factors creating educational disadvantage in children from vulnerable groups.

Demonstrates confidence, resilience, and demonstrable skills to challenge others on behalf of vulnerable children and young people, acting as a champion especially for children in care and care leavers.

Communicate effectively and appropriately with a range of stakeholders and partners.

Plan, manage and prioritise workload.

Write reports, guidance and procedures which are concise and accessible to relevant staff and young people.

Excellent spoken, written, and ICT communication skills. 

Maintain judgement when working under pressure.

Team player with ability to show flexibility and adaptability and form constructive relationships and work closely with colleagues.

Demonstrate a willingness to learn and commitment to own professional development.

Desirable
Excellent classroom and curriculum knowledge.
Good working knowledge of Norfolk’s Local Offer for children and young people with
SEND


	Experience:

	Essential
Experience of working in a young people-centred setting.

Leading improvement in achievement – evidence of a track record of improving children’s education outcomes.

Experience of working with multi-agency partners.

Experience of leading effective work with vulnerable groups.

Good knowledge of child development 0-25 and factors that can impede development

Desirable
Experience of data analysis.

Experience of working with service users to enable them to contribute to the development of organisation policy and practice.

Experience of participating in and planning/presenting relevant training.




	The Council’s values
· Accountable – We are honest and accountable.
· Inclusive – We champion inclusivity and equity.
· Ambitious - We want a better future for Norfolk.
· Trusted – We build and maintain trust.




	Other Job Information 

	General Information
The job description details the main outcomes of the job and will be updated if these outcomes change.

All work performed/duties undertaken must be carried out in accordance with relevant County Council and Departmental policies and procedures, within legislation, and with regard to the needs of our customers and the diverse community we serve.

Job holders will be expected to understand what is meant by safeguarding vulnerable groups (children, young people and adults) and how to raise concerns.

Job holders will be expected to be flexible in their duties and carry out any other duties commensurate with the grade and falling within the general scope of the job, as requested by management.

Rewards and Benefits at Norfolk County Council
We offer a range of benefits working for Norfolk County Council, visit our Rewards and Benefits page to find out more.
To view further information, visit our Recruitment information for candidates’ pages.
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