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Job description 

Pathways Placement Officer / Alternative Provision Placement Officer


	Department 
	Children’s Services

	Service 
	Inclusion and Opportunity

	Grade
	Scale G

	Reports to
	Pathways Co-ordinator / Alternative Provision Coordinator

	Responsible for 
	N/A

	Job reference
	GR5883 MJ2893



	Job Purpose

	Norfolk County Council has developed a Norfolk Alternative Provision Strategy to promote the inclusion of pupils who are at risk of exclusion from mainstream secondary schools. This work has been developed as part of the Local First Inclusion programme.

The role of Alternative Provision Placement Officers is to support the placement of pupils in mainstream schools who are at risk of exclusion through appropriate interventions and provision established at Tier 1 and Tier 2 of the Norfolk Alternative Provision Strategy.

The role may also support the wider aims of the Local First Inclusion programme which align to the core aims of the role as the programme develops.


	Context 

	The Inclusion and Opportunity Service has oversight of the following vulnerable groups- Hearing Impaired, Visually Impaired, children with SEND and / or those at risk of suspension or exclusion in mainstream schools and settings. The service also includes Portage and Access Through Technology.

These functions are organized through the following teams:
· Virtual School Sensory Support
· Learning and SEND Team
· SEMH and Transitions Team

The Alternative Provision Placement Officers will be located within the SEMH and Transitions Team alongside Inclusion Advisers, the Fair Access Team and Exclusions offer, and the Alternative Education Service.







	Accountabilities

	To enable the inclusion of pupils who may be at risk of exclusion by supporting the procedures established in the Norfolk Alternative Provision Strategy, including the reintegration of pupils from the Alternative Education Service to mainstream school where this has been identified as an appropriate placement.


	To build collaborative relationships with schools that support their engagement and participation in the Norfolk Alternative Provision Strategy.


	To act as an advocate for Norfolk pupils who are at risk of exclusion in order to secure positive outcomes for their education placement and provision.


	To work directly with Alternative Provision Centre Leads and relevant external agencies, to placement options for pupils are effectively coordinated.


	To liaise with NCC home to school travel where appropriate.

	To facilitate and support effective and appropriate transition arrangements for pupils when placement and provision decisions are made at Alternative Provision Planning Meetings.


	To work with schools, children and young people, families and other professionals to ensure everyone understands placement processes, options for provision and to signpost next steps where a placement has not been successful. 


	To secure engagement of stakeholders to plan effective transition arrangements for pupils which enable them to successfully access interventions and provision at Tier 1 and tier 2 of the Norfolk Alternative Provision Strategy, and to attend and support transition meetings as required.


	To ensure referrals and requests for intervention and placements are completed accurately to enable timely decisions to be made and avoid unnecessary delays.


	To be accountable for the safeguarding and promoting the welfare of children and young people for whom they come into contact with liaising with designated safeguarding leads as required.







Person specification

	Skills and abilities:
	Essential (ü)
	Desirable (ü)

	To be able to work flexibly.

To be able to communicate effectively.

Suitability to work with CYP as determined by disclosure and barring service checks. 

Efficiently and effectively manage priorities and time management.

To always provide a calm and reassuring manner

Evidence of continuing CPD

Experience in use of computers to maintain databases.

Demonstrable ability to challenge poor practice.

	ü

ü

ü





ü


ü


ü

	






ü




ü


	Knowledge/Experience
	Essential (ü)
	Desirable (ü)

	Experience of working with CYP 

Knowledge/ Experience of working in schools/ educational establishment. 
Detailed knowledge and understanding of the relevant. Education and Children’s Acts other relevant legislation and guidance, including DFE guidance and statutory duties as well as the Norfolk managed move processes and procedures.   
Demonstrable ability to work collaboratively with schools, and partner agencies.

	ü





ü




ü
	

ü


	Qualifications
	Mandatory (ü)
	Indicative (ü)

	A good standard of education including applied literacy and numeracy including C grade or above GCSE Maths and English or equivalent.
A professional qualification in a relevant area e.g. Social Work, Teaching or have relevant experience.

	ü
	



ü



	The Council’s values 
· Accountable – We are honest and accountable.
· Inclusive – We champion inclusivity and equity.
· Ambitious - We want a better future for Norfolk.
· Trusted – We build and maintain trust.



	Other Job Information (special factors or constraints and physical requirements or environmental conditions that the job holder will encounter, including how long they last and how often they occur)

	You are required to travel as part of your duties working in a range of settings, this could include some out of county work.
You will be responsible for your own travel arrangements, and these must be carried out in the most effective and efficient way to perform your job.




	General Information
· The job description details the main outcomes of the job and will be updated if these outcomes change.

· All work performed/duties undertaken must be carried out in accordance with relevant County Council and Departmental policies and procedures, within legislation, and with regards to the needs of our customers and the diverse community we serve. 

· Job holders will be expected to understand what is meant by safeguarding vulnerable groups (children, young people and adults) and how to raise concerns.

· Job holders will be expected to be flexible in their duties and carry out any other duties commensurate with the grade and falling within the general scope of the job, as requested by management.
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