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Job description 

Early Years Adviser – SEND and Inclusion

	Department 
	Children’s Services

	Service 
	Inclusion & Opportunity Service, Learning & SEND

	Grade
	Soulbury 8-11

	Reports to
	Inclusion Adviser - SEND

	Responsible for 
	

	Job reference
	



	Job Purpose 

	This role ensures the delivery of SEND and inclusion offer to Early Years providers. It enables the LA to meet its statutory duties in relation to inclusion by supporting early years providers to meet the needs of children with special educational needs or disabilities, through support and challenge partnerships, training, guidance and networks, within NCC’s Children’s Services graduated response for SEND and inclusion.

With a focus on the improvement of early identification of need and quality of provision, particularly for children with identified SEN including enabling providers to develop policy for identification of needs as well as coherent strategies for improving learning opportunities for vulnerable children within settings.


	Context 

	Norfolk County Council’s Children’s Services is ambitious for all its children – we want Norfolk to be a county where all children and young people can flourish. 

The Norfolk Area SEND and AP Strategy identifies the importance of the earliest responses to supporting the learning of children and young people who have additional needs through early intervention and accurate identification of need as well as supporting children and families through transitions into and throughout their education. 

Early Years Advisers hold a key role in providing support and challenge to providers to ensure children with SEND and other needs are given every opportunity to flourish.




	Accountabilities 

	Contribute to the strategic ambitions of Norfolk County Council Children’s Services within FLOURISH and the Norfolk Area SEND and AP Strategy to see all Norfolk children and young people achieving their best outcomes.


	As part of the SEND and inclusion graduated response, support early years providers to meet the requirements of the Early Years Foundation Stage and the SEND Code of Practice. Providing advice and practical support about approaches to identification, assessment, and intervention. This will involve working within an integrated approach using data, information and intelligence that allows for targeted support as well as responding to the needs of the sector.


	Provide support for setting based SENDCos ensuring arrangements are in place to support children with SEN as well as developing and disseminating good practice.


	Working with settings, parents, schools, social care and health services to strengthen links.


	Foster excellent partnerships with Early Years providers which will include visits and networking. Produce accurate and timely reports of visits within service processes, to provide records of the LA support provided.


	Work with professionals across teams and services to deliver support that focuses on good transition practice into Early Years education and when moving into Year R.


	Work within the SEND Quality Assurance framework to identify practice that has the best impact on outcomes and behaviour of early years providers and, ultimately, experiences for children and their families.


	Development and delivery of a SEND and inclusion core provision offer which includes guidance, tools and a training offer to early years providers; this includes Norfolk Steps which will involve undertaking the Steps Lead Professional training.




	Person Specification


	Qualifications:

	Essential
	Desirable

	Qualified Teacher Status (QTS)
	Early Years qualification 

Early Years SENDCo award


	Knowledge/Experience:

	Essential 
	Desirable 

	Significant experience of the Early Years Foundation Stage in a school / as an adviser working with children with special educational needs and/or disabilities and vulnerable groups. 

Experience of partnership working and engaging a wide range of partner agencies. 

An understanding of inclusive curriculum and assessment that reflects attainment and progress for all. 

Understanding of Ofsted framework for Early Years including demonstrable experience of improving outcomes for children.

Experience of middle/senior leadership responsibilities that has brought about improvement. 

Demonstrable knowledge legal frameworks e.g. Children and Families Act 2015, SEND Code of Practice 2014, Equality Act 2010. 

Knowledge and understanding of SEND and the SEND agenda locally and nationally. 

Experience of using data to inform practice, understanding the benefits of being needs-led and evidence-informed.

	SENDCo experience within Early Years or mainstream school environments. 

Experience of using reflective practice, understanding the benefits of self-awareness and personal development. 

Experience of working within quality assurance frameworks focused on the impact of practice. 

Experience of using coaching models such as GROW.


	Skills:

	Essential
	Desirable

	Ability to train, inspire, influence and motivate a wider range of setting-based professionals and leaders. 

Ability to create opportunities for improvement from situations and/or concerns that arise within the early years sector. 

Identification of themes and trends from data to inform improvement and development of services to providers.

	



	The Council’s values 
· Accountable – We are honest and accountable.
· Inclusive – We champion inclusivity and equity.
· Ambitious - We want a better future for Norfolk.
· Trusted – We build and maintain trust.



	Other Job Information (special factors or constraints and physical requirements or environmental conditions that the job holder will encounter, including how long they last and how often they occur)

	An enhanced level of Disclosure and Barring Service check will be undertaken. 

All work performed/duties undertaken must be carried out in accordance with relevant County Council and Departmental policies and procedures, within legislation, and with regard to the needs of our customers and the diverse community we serve. 

Job holders will be expected to understand what is meant by safeguarding vulnerable groups (children, young people and adults) and how to raise concerns. 

Job holders will be expected to be flexible in their duties and carry out any other duties commensurate with the grade and falling within the general scope of the job, as requested by management.




	General Information
· The job description details the main outcomes of the job and will be updated if these outcomes change.

· All work performed/duties undertaken must be carried out in accordance with relevant County Council and Departmental policies and procedures, within legislation, and with regards to the needs of our customers and the diverse community we serve. 

· Job holders will be expected to understand what is meant by safeguarding vulnerable groups (children, young people and adults) and how to raise concerns.

· Job holders will be expected to be flexible in their duties and carry out any other duties commensurate with the grade and falling within the general scope of the job, as requested by management.
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